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Interim Finance Manager
including Job description and Person Specification

If you want to make a difference in Yorkshire and the Humber - and
beyond - you have come to the right place. We need determined and
passionate people to work with us to deliver our wide range of
programmes. We want people who look at our values and think......... yes,
that’s just where I want to be!

We use our skills, knowledge, networks and relationships to understand
the healthcare system and patient needs locally and regionally. We
develop projects, programmes and initiatives that reflect the diversity of
our local population and its healthcare challenges.

The Interim Finance Manager will be responsible for the day-to-day
financial operations of the Yorkshire and Humber AHSN and to support
the aims, objectives and business plans of the organisation. This includes
management of all financial transactions and policies, ensuring robust
financial controls are in place.

You'll be joining a committed and high performing team that focuses on
patient outcomes and supporting the people of Yorkshire and the Humber.
We are committed to creating and sustaining a positive and inclusive
working environment for all our employees to ensure our work and our
workforce represents the communities we serve.

This is a full-time, fixed-term position, initially to July 2023.

Applications should contain a CV and a covering letter. The covering
letter should explain why you are interested in the role, why you would
like to work with us at Yorkshire & Humber AHSN and what your
knowledge and experience can bring to this role and our work.

Closing date is Monday 31.10.2022 at 12 noon - late applications
will not be accepted. Applications should be sent by email to
HR@yhahsn.com

If you would like to speak to the Head of Finance, Jade Hill, prior to
making an application, please email joanne.healey@yhahsn.com and
she will arrange a suitable time for a discussion.
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Our corporate mission, vision, ambition and objectives

Mission

Transform lives through innovation

Vision

To improve the health and prosperity of our region by unlocking the potential of
new ideas

Ambition

“Within the next two years, evolve Yorkshire & Humber AHSN into a sustainable
position as a trusted and valued partner delivering spread of innovation, quality
improvement and economic growth locally, nationally and internationally in
partnership with commissioners, clients, patients and the public”

YHAHSN Strategic Priorities

= Deliver our Business Plan to meet the satisfaction criteria of our
commissioners

= Reinforce our reputation as a trusted and valued partner with our
stakeholders

= Sustain and grow our income by protecting existing sources of revenue
and securing new ones

= Establish Yorkshire & Humber AHSN as a great place to work

= Exceed our statutory duties and obligations

https://www.yhahsn.org.uk/
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Our values

Stronger Together

We're confident in the results we can achieve when
we're united with our colleagues, stakeholders and
partners.

Always Learning

Every day’s a school day. We are constantly
searching for ways to excel and work tirelessly to
build our expertise.

People People

We love catching up for a cuppa and a natter but,
more than that, we're curious about what makes
people tick.

Energetic Pioneers

We find new things and ideas that can make a
difference to the health of our region. This is what
gets us out of bed in the morning.




What we will give you:

e Salary of £40,000 per annum

e 25 days holiday + statutory days

e 3 extra days to take between Christmas/New Year holidays (set by
company)

e Holiday buy-back scheme (via salary sacrifice)

e Flexible and agile working

e Contributory matched pension (up to 10%)

e Learning and Development

e Digital Perks platform (discounts off shopping and travel)

e Free parking at the head office in Wakefield

e Employee Assistance Programme/Mental Health First Aiders

e Social event programme (currently virtual events only)



Interim Finance Manager

Overall Purpose of Role (Summary)

Responsibilities will include overseeing end-to-end finance processes to assist key decision
making and reporting. This includes management of all financial transactions and ledgers,
including ad-hoc project work. To ensure all finance policies are fit for purpose and
adhered to. Support Head of Finance in the implementation of process improvements and
ensuring financial controls are robust and relevant.

Key Duties and Responsibilities

To provide financial operations and direction on a day-to-day basis in support of the
company’s financial and business agenda.

Responsible for oversight of purchase ledger, ensuring all transactions are posted to
the correct budget and appropriate approvals process followed.

Responsible for management of sales ledger, ensuring all sales invoices are raised
and allocated properly, liaising with customers to secure prompt payment.
Responsible for all banking transactions, including regular payment runs, payee
management and reconciliations.

Responsible for cash management and cash flow forecasting.

Preparation and review of monthly payroll to outsourced payroll bureau.

Payment and review of expenses, ensuring claims are in line with policies.

Balance sheet reconciliations.

Ensuring appropriate contracts are in place with customers and suppliers,
mitigating service failure risk.

Any other financial transactions.

To support and work with the management accountant to ensure monthly and
quarterly reports are completed accurately and efficiently.

To provide financial advice, guidance and training on budgetary management and
budget setting within the organisation, in conjunction with the management
accountant.

Responsible for ensuring that a customer focused service is delivered, maintaining
the highest possible levels of internal and external customer support and
stakeholder management.

To ensure that rigorous financial control is implemented and controlled across the
company.

Responsible for finance policies and procedures, ensuring they are fit for purpose
and adhered to. Developing new policies and procedures where required.
Undertake complex surveys or audits as necessary to improve financial and
accounting services.

To be involved in the planning of projects including resource allocation and financial
aspects that impact across the company and contribute to the overall organisation
objectives.

Involvement in future resource planning, challenging budget implications of
resource allocations.

Involvement in identifying and implementing efficiencies wherever possible.
Manage relationship with auditors and oversee the annual audit process.
Submission of VAT returns and VAT planning

Overseeing and managing external finance stakeholders and strategic relationships
with external providers e.g. banks, HMRC, Xero, pension providers, auditors, etc.
To support Head of Finance with ad-hoc tasks.




To deputise for the Head of Finance in his/her absence on financial matters
including attendance at meetings.

Keep up to date on changes in financial regulations and legislation.

Any other associated financial management activities as required.

Special Requirements:

You may on occasion be required to work irregular hours in accordance with the
needs of the role.
You will routinely be expected to travel across the region, London and other

locations to meet with members of the AHSN team, project stakeholders and
others.

Health and Safety

Ensure that you remain compliant with health and safety regulations and accepted
safe practice at all times. Report any health and safety issues or contraventions
withessed anywhere within the organisation to the CEO.

Work efficiently and responsibly within all areas of the organisation in a safe
manner sharing good practice with colleagues.

General

You will contribute to continuous improvement of working practices.

You will comply with all policies and procedures within the organisation.

Carry out all duties with regards to and ensuring equal opportunities and work with
all employees within the organisation in the fulfilment of our aims and objectives.



Person Specification

Qualifications

Educated to degree level or equivalent - Essential
Part qualified/qualified ACA/ACCA/CIMA - Essential

Knowledge & Experience

At least three years of relevant experience - Essential

Good understanding of accounting principles including balance sheet
reconciliations, revenue recognition, accruals and prepayments — Essential
Intermediate Microsoft Office experience, specifically relating to Excel,
Outlook, Word and PowerPoint — Essential

Experience of using computerised accountancy packages - Essential (Xero
- Desirable)

Excellent communication skills with demonstrable experience of
presenting financial information to non-financial managers - Essential
Attention to detail, able to analyse and interpret complex information -
Essential

Proactive, able to integrate into the wider organisation — Essential
Experience of process improvement - Desirable

Ability to manage workload and ensure strict timetables are adhered to -
Essential

Contract management experience — Desirable

Values and behaviours

The highest levels of integrity, honesty and the ability to maintain the
highest levels of confidentiality - Essential

Listens, involves, respects and learns from the contribution of others -
Essential

Uses evidence to make improvements, seeks out innovation - Essential
Actively develops themselves and others - Essential

Committed to diversity, equality and inclusion - Essential
Demonstrable commitment to partnership working with a range of
external organisations - Essential



